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The Village is proud of it's safe and accessible 
park and recreational facilities. Park amenities 
include passive and active spaces, including trails, 
athletic fields and picnic areas. Our recreation 
programs have over 8,000 people participating 
annually. With over 330 acres of parkland & 
conservancies within the community, there 
is ample opportunity for the community 
to enjoy the outdoors without leaving 
the community.


Bellevue is a great place to grow 
your family, your business & enjoy 
a high quality of life. The Village 
is a full-service municipality 
offering quality municipal services 
while maintaining combined local 
municipal tax and utility rates that are 
among the lowest compared with the 
other incorporated communities in the 
Brown County area.


Bellevue meaning “Beautiful View” in French, was established in 1856. In 2003 the
Village of Bellevue was officially incorporated from the former Town, encompassing
14.40 square miles.


Four major highways service the Village and it is a fifteen-minute drive from Austin
Straubel International Airport and the Port of Green Bay. The Village is serviced by two
school districts: the Unified School District of De Pere & the Green Bay Area Public
School District, which is rated the most diverse school district in Wisconsin.


Bellevue is a part of the Greater Green Bay Metropolitan area and located within
Brown County (home to 269,591 people and Wisconsin’s 4th most populous county).
Bellevue is a progressive community and is one of Brown County and Wisconsin’s
fastest growing communities with a population of 15,935, according to the 2020 U.S.
Census, which is up 9% from the 2010 Census, ranking the Village as the 5th largest
community in Brown County and the 55th largest community in the State.


The Community







The Recreation Supervisor plans, organizes, promotes, budgets, schedules,
directs, evaluates and coordinates an excellent mix of year-round community
programs and activities for all ages. This supervisory position is responsible for
part-time and seasonal staff along with volunteers. This position reports to the
Director of Parks, Recreation & Forestry and works with co-workers, elected
officials, civic organizations, volunteers, media and the public to achieve
successful departmental results. The Recreation Supervisor is the department
liaison to the Senior Advisory Board and facilitates those meetings and activities.
Evening and weekend work hours are occasionally required to support
programming and meet job duties and responsibilities.


The Opportunity 
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The Ideal
Candidate


The Ideal Candidate Will Have


A strong and enduring commitment to continuous improvement through
business process re-engineering, implementation of new technology,
organizational change management, and adherence to best practices.


Good knowledge of philosophies, practices and principles of public recreation
sufficient to develop, coordinate, implement, supervise and evaluate year round
activities for all ages.


Ability to hire and supervise seasonal and part-time employees, provide training
and evaluate performance.


Ability to prepare and maintain a program budget.


Knowledge of facilities and equipment necessary in public recreation programs
sufficient to determine needs and make recommendations to the Director and
ensure proper maintenance.


Ability to develop and maintain an effective and professional relationship with
the public.


This is an excellent opportunity for an experienced professional with a substantial
record of planning, organizing and coordinating inclusive recreational activities
for all ages and abilities. While experience may be gained in a local government
environment, knowledge gained in other public or private environments may also
be of great value.
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Bachelor’s Degree in Recreation Administration or related field.


Minimum Qualifications


Minimum two years of experience in coordinating and supervising
recreation activities, preferably in a community setting.


CPR, AED and First Aid training desired.


Certified Park and Recreation Professional certification desired.







Examples of Duties
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This list is a sample of duties, for a more in-depth list
of responsibilities, please reference the job description.


Plans, promotes, organizes, facilitates
and/or supervises (either directly or
indirectly through program staff) year-
round recreation programs, activities
and events.


Ensures that programs are safe and
providing value and benefit to the
individual participant as well as the
community.


Assists in preparation and
implementation of communication and
promotional materials for department.


Schedules and coordinates the use and
security of facilities and athletic fields
utilized for recreation programming and
community use.


Assists the Director in evaluating existing
recreation services and determining the
need and scope of future recreation
services.


Prepares and implements
communications and promotional
materials for recreation programs.


Submits financial reports on revenues
and expenditures at conclusion of
programs, activities and/or events.


Assists the Director with various
administrative functions including
billing, payroll, budgeting, ordering of
equipment and supplies.


Recruits, interviews, and
recommends to the Director the
specific personnel to be hired for the
recreation programs.


Trains, advises, and evaluates the
recreation program employees.
Supervises program coordinators,
part-time and seasonal employees in
the implementation of recreational
and education programs (i.e. before
and after school program).


Recruits, trains, and supervises
program volunteers.


Responds to citizen and participant
requests and complaints concerning
recreational activities.


Serves as the Department liaison to
the Senior Advisory Board; prepares
agendas and minutes for same.







The hiring range for this exempt position is $49,000 - 70,409, with a starting
salary up to $54,567, depending on qualifications and experience.


The Village also offers an excellent benefits package that includes personal
time off, paid holidays, 40 hours of compensatory time, medical & dental
insurance, a health savings account, voluntary vision insurance, short-term
disability insurance, paid life insurance and participation in the Wisconsin
Retirement System.


Compensation
& Benefits 
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The Village of Bellevue values a
diverse workplace and strongly
encourages women, people of
color, LGBT individuals, people
with disabilities, members 
of ethnic minorities, foreign-born
residents and veterans to apply.


Application &
Selection Process
The position will be open until filled with a first review of applications 
on March 13, 2024. To apply for this exciting opportunity, please email 
the following documents, in one PDF to Kyle Casper, Director of Parks,
Recreation & Forestry at kCasper@VillageOfBellevueWI.gov. 


Cover letter
resume
Salary history 
Five (5) work related reference


Confidentiality must be
requested and cannot be
guaranteed for finalists.
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Thank
You!
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